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ABSTRACTS: 

 
 

The Main Elements: 
(Title, authors and affiliations, introduction, methods, results, and conclusions) 

 
General Hints: 

 Content limited by the specified number of words allotted, usually 250-300 words 
 

 Use any review elements specified by the conference you are submitting to such 
as topics of interest; whether word limit includes title and authors  

 

 Include all specific elements requested including behavioral objectives.  
 
 

 
1. Title 
 
2. Authors and affiliations 
 
3. Introduction  
 
Hint:  

 Include two to three sentences about the background and/or significance of the 
problem you studied. 

 
 
4. Methods  
 
Hints:  

 Include essential aspects of the methods utilized in the study including sample 
and instrumentation.  

 

 For some papers such as reviews or theoretical papers the methods may include 
the specific scope of the literature review.  

 

 For a methods paper methods may include the essential features and range of 
application of the proposed method 

 

 For a clinical paper the method is the intervention. 
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5. Results  
 
Hints:  

 The main results of the research study or the outcomes of the clinical intervention 
or practice issue you are presenting.  

 

 Include a sentence about the qualitative and/or statistical analysis unless there is 
a separate section for analyses.  

 
 
6. Conclusions 
 
Hints:  

 The implications or meaning of the study.  
 

 If the abstract is about ongoing research or clinical practice this section might 
include future implications and the relevance of the practice issue to the “bigger” 
picture.  

 

 What questions are raised for future research or theory? 
  
 
 
 

 
 
 
 



                                                                                                            

 4 

Checklist Before You Submit Your Abstract: 
 
Title: 
 

 1.   Are the title and the research/clinical question closely related? 
 

        2.   If you were a conference attendee would the title make you want to attend     
    the presentation or come to the poster discussion? 
 
       3.  Are special features of the study mentioned? 
 
 4.  Is the tone of the title objective? 

 
            5.   Does the title reflect the conference theme? 
 
 
Abstract: 
 

       1.   Even if there are not specific headings, are the introduction, methods, 
results and conclusions/implications included.  

 
  Hint:  

 Even if in the end you do not plan to have headings for each of the 
sections include the headings during your drafts so that you make 
sure to include each of the required elements of the abstract. 

 
        2.   Are the main features of the study included? 
 
        3.   Are the key results of the study stated in narrative form?  
 
  Hint:  

 Too many numbers, p-values and abbreviations make an abstract 
very hard to read and understand.  

 
        4.  Do the conclusions or implications stated in the abstract follow from the   

results to make a meaningful statement that ties the entire abstract 
together? 

 
        5.  Equally important, did you follow all the submission rules of the   
  meeting where you are submitting the abstract?  
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TEMPLATE 
 

 
 
 
Title Ideas: 
 
 
 
 
 
 
Abstract:  
Introduction 
 
 
 
 
 
Methods 
 
 
 
 
 
Results  
 
 
 
 
 
Conclusions 
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SAMPLE TEMPLATE 
 

Title Ideas: 
Cognitive Interviews: The Link to Evaluating Psychosocial Instruments in a Minority   

Community 
 
The Role of Cognitive Interviews in a Minority Community 
 
Using Cognitive Interviews with Minorities Experiencing Rheumatic Disease: The 
Interpretation of Psychosocial Instruments 
 
Testing Instruments in Diverse Populations with Rheumatic Diseases: The Value of In-
depth Cognitive Interviews 
 
Cognitive Interviews In Diverse Racial/Ethnic Rheumatic Disease Patients: Are We 
Asking The Right Questions? 
 
El Uso De Entrevistas Cognoscitivas Con Pacientes De Enfermedades Reumáticas De 
Diversos Grupos Raciales Y Étnicos: ¿Estamos Haciendo Las Preguntas Correctas? 
 
 
Abstract: 
 
Introduction  
Marked differences in the incidence, prevalence, severity, processes of care, and 
outcomes in rheumatic diseases exist among racial and ethnic groups in the United 
States. Standardized instruments have been successful in measuring physiologic and 
psychosocial outcomes in diverse populations, however their cultural and linguistic 
relevance may change over time and with each new population.  
 

Methods 
Fifteen in-depth cognitive interviews were conducted using an adaptation of the think-
aloud and probing techniques described in the National Center for Health Statistics 
(NCHS) Working Paper Series entitled, “Cognitive Interviewing and Questionnaire 
Design: A Training Manual.”  One bilingual researcher conducted the cognitive 
interviews while a second bilingual researcher observed the interviews, tape recorded 
and transcribed the responses. In addition to the think-aloud method, both spontaneous 
and prepared verbal probes were used to explore the basis for various responses. 
Prepared verbal probes were developed prior to the interviews for questions where the 
research committee anticipated potential problems. Spontaneous probes were 
developed by the interviewer during the course of the interview, depending on the 
respondent’s answer to the question. 
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Results 
Participants suggestions for improving the questionnaires included: providing visual 
aids; rephrasing sentences; redefining words with concrete examples; revising non-
applicable questions; and increasing the use of racially/ethnically concordant 
interviewers. Participants explained that questions surrounding pain, depression, and 
suffering would be more emotionally difficult to answer depending on the timing in their 
overall health and treatment continuum. 
 
Conclusions 
Cognitive interviewing provided a method for the investigators to improve both new and 
previously tested instruments by exploring respondents’ abilities to interpret questions, 
their techniques used for the retrieval of information from memory, their judgment 
formation on specific questions, and their editing responses.    
 
Objectives: 
Conference participants will be able to: 
1. understand the purpose for conducting cognitive interviews. 
2. explain the process for using cognitive interviewing. 
3. describe how to incorporate cognitive interviewing into their research. 
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POSTERS: 
 

The Main Elements: 
(Before, during, and after the poster presentation) 

 
1. Before: 
 

A. Letter of Acceptance 
 
B. Preparation 

Hint:  

 It will take longer than you think to develop a poster begin planning 
early 

 
C. Pay close attention to information provided on the size of the poster 

 Format your poster first! If you’re using powerpoint or a similar 
program, be sure to set the size before you start. 

o For Powerpoint, the maximum allowable page size is 56” in 
either dimension. Be sure to keep your Powerpoint slide in 
the right proportion to avoid skewing of graphics on final 
print. (i.e. if allowable poster size is h48”xw60”, create in 
Powerpoint as h24”xw30”) 

 
D. Decide on type of poster (one or multiple panel) 
 
E. Panel layout: (Research and Clinical) 

Research poster: 
 1. Introduction/Background to research  

Hint:  

 Few sentences that “sets the stage” 
 
2. Design  

Hint: 

 What is the overall study design? 
 
3. Sample  

Hint: 

 Who are the participants? 
 
4. Method 

Hint: 

 How was the study conducted? 
 
5. Results/Analysis 

Hint: 

 What did you find? 



                                                                                                            

 9 

 Relevant graphs/tables to illustrate data? 
 
6. Conclusions/Discussion 

Hint:  

 What do you think it means? 
 
7. Future Research/Directions 

Hint: 

 What next? 
 

 Clinical practice poster: 
1. Introduction/Background to clinical practice 

Hint: 

 Few sentences that “sets the stage”  
 
2. Intervention  

Hint: 

 What was done? 
 
3. Clinical practice outcomes 

Hint: 

 What did you find? 
 
4. Conclusions/ Implications 

Hint: 

 What do you think it means? 
 

5. Future 
Hint: 

 What next? 
 

F. How to create a poster on PowerPoint: 
1. Set poster size 
 
2. Selecting background (should enhance not take away from the poster) 

 Check with your agency/workplace to see if there is a template they 
recommend or require. 

 If you are presenting through your agency or for school,  you may 
be required to used certain logos for your agency, department, 
and/or school. 

 
3. Text – all text should be visible from 4 to 6 feet away 

Font styles:  
• Arial 
• Helvetica 
• Verdana 
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• Times or Times Roman 
• Garamond 
• Georgia 
• Franklin Gothic 
• Tahoma 
  

   Font sizes: (will depend on poster size) 
   Title - at least 60pt 
   Subtitle – smaller than title  
   Section Headings - 48 pt  

Main text – 24 pt (no smaller than 14 -18pt) 
Text for labels – 20pt 

 
4. Graphics – 

 Utilize graphics that enhance your presentation including 
relevant graphs, tables, images (.png, .jpg, .tiff) 

 Images can help grab and focus attention and tell the story 

 Good graphs communicate relationships quickly and are clean 

 Graphs should be simple and clean. 

 Write descriptions directly on figures, instead of referencing 
from elsewhere, and minimize the need for a complicated 
legend. 

 Use simple 2-dimensional line graphs, bar charts, pie charts.  

 Text on graphs/figures should follow same guidelines as all 
other text so that it will be visible. 

 
G. The mock presentation: 

1. Are the major points communicated? 
2. Is the information well organized? 
3. Is the information legible from 4-6 feet away? 
4. Can the viewer absorb the information between 3-5 minutes? 
5. Are there any typographical errors?  
6. How does the poster look? 

 
 
More Hints: 

DO’S: 

 Follow guidelines 

 Set up as soon as possible, earlier is better. 

 Readable 

 Make good use of white space 

 Use one font and style to integrate main text, tables and graphics 

    Acknowledgements 

 Transport using tube or cover poster with brown paper 

 Dress professionally 

    Bring tape, push pins with you 

http://www.ncsu.edu/project/posters/NewSite/SideWindows/TableVGraph
http://www.ncsu.edu/project/posters/NewSite/SideWindows/GoodGraphs
http://www.ncsu.edu/project/posters/NewSite/CreatePosterText.html
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    Remember the 10:10 rule 

 Typical person decides within about 10 seconds whether to stay or 
go onto the next poster AND does not typically  stay longer than 10 
minutes 

DON’T:  

 Avoid cramming  

 Use too much material, too much text 

 Difficult layout makes reading and digesting information difficult 

 Text blocks longer than 8-10 sentences 

 Use complicated backgrounds and brash colors 

 Typos… 

 Waiting until the last minute to print 
 
2. During: 
 
 Hints: 

 Stand by (but not in front of) poster during designated times.  Be early. 
 

 Make believe you are a host/hostess (greet people/introduce yourself) 
 

 Don’t ignore people 
 

 Provide reprints of poster (8.5 x11) or other pertinent handouts 
 

 Include contact information at the bottom of the poster and bring 
business cards if you have some available 

 
 
3. After: 
 

1. Evaluate how you think the presentation went and jot down notes for next 
time. 

2. Check out other posters being exhibited. See what works and what doesn’t. 
3. Relax-it’s done!! 
 

Checklist for your Poster: 
 

 1.   Are all the necessary components included? 
 Introduction/Background 
 
 Design/Sample 
 
 Methods/Intervention 
 
 Results/clinical practice outcomes 
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 Conclusions/Implications 
 
 Future Research/Directions 
 
 References/Acknowledgments  
 

 
       2. Does the color scheme enhance the poster? 

 
 3. Is the poster clear and easy to read from about 4 feet? 

 
 4. Did you use graphics that enhance the poster? Draw your audience? 
 
 5. Have you followed the guidelines provided? 

 
 
Checklist for the Poster Presentation: 
 

       1. Have you allowed enough time to get to the session early? 
 
       2. If providing handouts/brochures - do you have them ready? 
   
  3. Do you have the thumbtacks and/or tape? 
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SAMPLE ABSTRACT EVALUATION 

 

 

Please evaluate the abstract by placing an X in the appropriate box. : 

 

      Lowest              Highest 

 

   1             2             3               4             5 

 

 

 

1. Addresses the conference theme of... 

 

2. Background and significance to clinical  

    practice or research are clearly defined. 

 

3. Interventions or methods are appropriate and  

    culturally relevant. 

 

5. Clinical practice outcomes or analysis are   

      described. 

 

5. Clinical practice or research implications for  

    Hispanic communities are delineated. 

 

6.  Three objectives are measurable and  

     appropriate. 

 

7. Conference participant’s probable interest in  

    this topic. 

 

 

                   Total points________ 
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